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Manvel High School 

Manvel High School CEEB Code: 444463 

College prep for the class of 2024 
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Requesting Transcripts 

Complete the following steps to request a transcript: 

⇒ Manvel High School Website (www.alvinisd.net)
⇒ Transcript Request (located under Programs & Information)
⇒ Click link “Current Student Transcript Request”

Complete the form then submit. The request will go to the Manvel High School Registrar’s office to 
process transcripts. 

Helpful information 

Type of Transcript 
⇒ Official (AISD seal affixed, signed by Registrar and in a sealed envelope)
⇒ Unofficial (No seal, no signature)
⇒ Final Year End (includes all grades to the end of the 12th grade year)

How do you want to send transcript 
⇒ Electronically
⇒ Mailed
⇒ I will pick up

Transcripts may be sent to most Texas universities electronically; however, they MUST be mailed to 
all out of state institutions. 

Be sure to give the correct mailing address when requesting to have transcripts sent by mail. 

http://www.alvinisd.net/
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Texas Automatic Admissions Policy for Students Enrolling Fall 2024

A student is eligible for automatic admission to a college or university as an undergraduate student if the 
applicant earned a grade point average in the top 10 percent of the student's high school graduating class 
(Texas Education Code, §51.803). If an eligible student is applying as an undergraduate to the University 
of Texas at Austin in the summer/fall 2024 or spring 2025, the applicant must earn a grade point average 
in the top 6 percent of the student’s high school graduating class. The applicant in either case must also: 

(1) Earn the distinguished level of achievement under the Foundation High School Program; or
(2) Satisfy ACT's College Readiness Benchmarks on the ACT assessment or earn on the SAT

assessment a score of at least 1,500 out of 2,400 or the equivalent.

In accordance with Title 19 Texas Administrative Code (TAC), §5.5(e), high school rank for students 
seeking automatic admission to a general academic teaching institution on the basis of class rank is 
determined and reported as follows. 

(1) Class rank shall be based on the end of the 11th grade, middle of the 12th grade, or at high school
graduation, whichever is most recent at the application deadline.

(2) The top 10 percent of a high school class shall not contain more than 10 percent of the total class
size. (3) The student's rank shall be reported by the applicant's high school or school district as a
specific number out of a specific number total class size.

(3) Class rank shall be determined by the school or school district from which the student graduated or
is expected to graduate.

 An applicant who does not satisfy the course requirements is considered to have satisfied those 
requirements if the student completed the distinguished level of achievement under the Foundation High 
School Program that was available to the student but was unable to complete the remainder of the 
coursework solely because courses were unavailable to the student at the appropriate times in the 
student's high school career as a result of circumstances not within the student's control. To qualify for 
automatic admission an applicant must: 

(1) Submit an application before the deadline established by the college or university to which the student
seeks admission;

(2) Meet all curriculum requirements for admission established by the college or university to which the
student seeks admission; and

(3) Provide a high school transcript or diploma that indicates whether the student has satisfied or is on
schedule to satisfy the requirements of the distinguished level of achievement under the Foundation
High School Program or the portion of the distinguished level of achievement under the Foundation
High School Program that was available to the student.

Colleges and universities are required to admit an applicant for admission as an undergraduate student if the applicant is the
child of a public servant who was killed or sustained a fatal injury in the line of duty and meets the minimum requirements,
If you meet qualifications due to this circumstance, be sure to visit with your counselor for more information 

Top 25% 
Some universities in Texas will automatically admit students who rank in the top 25% of their graduating class and 
have met a minimum ACT or SAT score, as determined by the college. Be sure to research the colleges you would 
like to attend to see if this option is available and what minimum standards are needed to qualify 
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Applying to College 

APPLY TEXAS 
Apply Texas will help you apply for admission to any Texas public university. You will be able to submit 
application essays, apply for scholarships from participating universities and search for general 
university specific information. This application process will allow you to apply to multiple Texas 
universities using the same application. Visit the website: www.goapplytexas.org, use the “Sample 
Application” as a preview.  Be sure to read each section carefully. 

COMMON APPLICATION FOR PRIVATE UNIVERSITIES 
This application is used by nearly 700 colleges and universities across the country, including private, 
small, secular and religious schools. Colleges require a large amount of information from applicants; the 
Common Application simplifies the process by collecting much of that information all in one place. Many 
private universities in Texas offer this on-line application for admissions. Keep a paper copy of your 
application. The website is www.commonapp.org. 

ADMISSIONS PROCESS 
There are multiple ways to be admitted to most four-year universities. One is automatic admission to 
any Texas university because of ranking in the top 10% of your graduating class. The above information 
must be turned in within the university-specified deadline. Be sure to check the college/university that 
you are interested in to understand their admission’s processes. Students who’s applications will go 
through a review process, must complete all the above items as well as submit to the admissions office 
letters of recommendation from adults (not 18 year old friends and not family members) who know you 
well, a resume of activities, honors, jobs, etc., and an essay that is written to convince the university 
that you are a worthy student capable of completing the work in a timely, successful manner leading to 
completion of your bachelor’s degree. Include in this essay any extenuating circumstances that have 
caused your grades to be low.   

COLLEGE APPLICATION CHECKLIST 

Basic requirements for admission: 
Complete the online application 
Pay Application fee /submit fee waiver (if applicable)
Submit a request to have your official transcript sent to university (done by MHS Registrar) 
Send required test scores to university directly from testing company 
Meet ALL deadlines appropriately (admissions application/financial aid application/housing) 

http://www.goapplytexas.org,/
http://www.commonapp.org/
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   Applying to College 

RECOMMENDATION LETTERS 
Recommendation letters provide admissions officer’s valuable insight on the applicants from the 
lenses of the teacher/counselor.  With many schools choosing the testing optional path, 
recommendation letters have become a significant part of the admissions process.  It is very 
important that you choose teachers who know you well to write a letter of recommendation for you 
and that you submit your request in a timely manner.  Also, keep in mind that many scholarship 
applications may require recommendation letters as well.  Be sure to request enough copies of your 
recommendation letter and keep them in a file for later use.  Follow the guidelines below for 
requesting a recommendation letter from your teacher/counselor.   

 Steps to request a letter of recommendation: 

• Complete an Academic Resume (sample located in the back of this book)
• You should ask for your letters of recommendation face to face. Request a letter from 

someone who knows you well and can personalize and tell who you really are.
• Submit the Academic Resume to the teacher/counselor.
• Allow the teacher/counselor at least 15 school days to complete the letter. (You will need to 

pay attention to deadlines and ensure that you are submitting the request in enough time)
• Be sure to let the teacher/counselor know where the letter needs to be sent.
• Letters submitted to colleges/universities can be uploaded. Be sure that you know how the 

teacher will submit the letter when you make the request.
• If the letter needs to be mailed, provide the teacher/counselor with a stamped and 

addressed envelope  to mail the letter
• Be sure to write a Thank You note to each person who has written a recommendation letter 

for you.



TES,T OPTIONAL 

Whet Docs Tcs.i Optional RcaJlly .Mean? I took the SAT last ·year. ::h.ould I 

::ubmit my scor�? 

• Mo.st universities have OJil option for .student:s: to apply ,.vithout :submitting

test soores
• Submitting .scores:. however. mrry increase your d1cimoe.s of ad'mri:s.s�on or

scholor.shi p off er.s.
• If you do oot st1bmit scores

o You con still be consideried for a'Clmissiol'lS

a· You wJ 11 not be penalized 

a- You may still qualify for merit bos;e s.chol1ar.shi p.s

o Your es.says and recommendo.ti on letters wi 11 be ev.en more i1mportant

in the admissiol'lS [Prooe.ss.

Be :sure that you ,are dear on the ''te.st-optionat" p,olicy fol" each sdtoo,1 y,ou intend 

to apply. 

Things to conside1r-: 

1. Check your SAT or ACT test scorie.s. d1id you meet tlhe Benchmork College

Readiness .stOJildord in Read�ng/\Vriting OJild 1/Jto.th?

:2. Talk to admissions repr,e.sento.tives and ask if you drid not meet frhe

b-enohmo.rk score on SAT/ ACT how will they determine that you are ,.coll�e 

rernfy in ELA ,and Math.,

3. If you did not m.0et !benchmark college 1rea:alines.s. \V� 11 you be requil"e.d to

enroll in cfeveilopmentc:d ELA/Moth course:s:?

4. If you did 1not meet the ,coHege read!i ne.ss benchmark .score. you may need to

register to take the SAT/ ACT or TSIA (if attending school in Texas). Talk

to tlrle college y,ou ore ap?tyin9 to OJildi your HS Couns.elDr to det,ermine the

b-e.st option for you.
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SCHOLARSHIPS 

Scholarships are the most talked about form of financial aid. Parents and students often hear that 
scholarships are difficult to get and that “millions of scholarship dollars go unclaimed each year”. 
Both statements may be true. However, unclaimed scholarships are most often those, which have 
very specific eligibility criteria. Each student will need to evaluate his/her academic credentials, 
talents, and school and community involvement in order to determine which scholarships to 
apply for. 

When looking for scholarships, students/parents need to keep in mind: 
1. Colleges award most of the scholarships
2. Private colleges generally award more scholarships than public colleges.
3. You will not be considered for specific college scholarships until you have completed the admission

process at that college.
4. Smaller, local scholarships are often easier to obtain than nation-wide sponsored by large

businesses or organizations.
5. Make sure your application is complete; neatly done; uses correct spelling and grammar; meets all

deadlines.
6. Make sure you meet al eligibility requirement considered by that scholarship committee or

organization. If not, you will be wasting time that could be spent on other more appropriate
applications.

Most scholarships fall into one of the following categories: Academic, Athletic, Talent, Minority, and 
Local. 

Academic Scholarships - eligibility criteria is usually based on grade point average, class rank, and 
test scores. In addition, scholarship committees often look for involvement in school, community, and 
volunteer activities. 

Athletic Scholarships – Outstanding athletes are often offered large scholarships but there are a 
limited number of these scholarships and competition is very tough. 

Talent Scholarships (music, drama, art, dance, etc.) – In order to receive this type of scholarship, the 
student needs to be truly outstanding as there is much competition for scholarships of this type. 

Minority Scholarships – Many colleges offer minority scholarships in order to attract qualified 
minority students to their campuses. Interested students should ask the colleges they are considering 
for information on their minority scholarships. 

Local Scholarships – Local organizations, clubs, and individuals provide numerous scholarships for 
seniors in our community. The application for these scholarships will open during the month of 
November and close in February. Recipients are announced during the Senior Awards Night Program 
held in early May. 

APPLY for EVERYTHING!!!! 
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Searching for Scholarships 

E-Scholarships USA
www.collegeguidanceconsultants.com
User Name: alvin-student

Password:   alvin-student 
Click on the “Download to Excel” link above the table 

Alvin ISD Local Scholarships 
https://alvinisd.academicworks.com/ 
2023 Application will open on October 5, 2023
Deadline to complete: February 15, 2024 

Check the MHS Counselor webpage for additional 
scholarships 
https://manvelcounselors.wixsite.com/manvelhighschoolcoun/services-9 

Join the MHS College & Career Class of 2024 Google Classroom 

Minnie Stevens Piper Foundation Compendium of Texas Colleges & Financial Aid 
Calculator 
www.window.state.tx.us/scholars 

Fast Web Scholarships 
www.fastweb.com 

http://www.collegeguidanceconsultants.com/
https://alvinisd.academicworks.com/
https://manvelcounselors.wixsite.com/manvelhighschoolcoun/services-9
http://www.window.state.tx.us/scholars
http://www.fastweb.com/
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BUILDING YOUR ACADEMIC RESUME 

Academic resumes are a short 1-2 page summary of your accomplishments, abilities, interests and is a 
great tool for you to have as you begin your college application process. The resume can be very 
beneficial for persons whom you have requested to write recommendation letters as well as used for 
applying for jobs.   

Heading 
This section includes your full legal name and your contact information (address, phone number and 
email address) 

Career Plans 
Name of College/University you plan to attend 
What is your intended major? 
What you plan to do with your education? 

Academics 
Class Rank  
GPA (4.0 and 6.0) 
ACT and or SAT scores 
Advanced academic classes – list the Pre-AP. AP and Dual Enrollment courses taken or will be finished 
by the end of senior year.  Mark the ones currently taking. 

Extracurricular Activities, Work Experience, Volunteer Service 
List Each Extracurricular Activity separately 

• Positions held , years of participation, specific contributions, duties you fulfilled, recognitions
received

Work Experience 
• Name of place of employment, how long did you work, accomplishments

Volunteer Service 
• List volunteer activity, number of hours

Summer Programs 
List the name and location of the program and a short description of the program 

Honors/Awards/Achievements 
Give a short description of each and the when you earned it and why 

Resume Tip:  List everything in reverse chronological order within each category.  Keep it brief 
and concise. Your resume should be written in 12-point font and in bullet points rather than 
paragraphs. 

Do not submit your first draft, edit, revise and rewrite!! 
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The best way to know if a college/university is a good fit for you is to visit the 
campus.  Students in 11th and 12th grade can receive two excused absences for 
college visits.  The forms on the following pages must be completed and turned 
in no longer than 3 days after the visit. 

Tips for Talking with College Representatives 

There are many opportunities for you to speak with college representatives.  The Alvin ISD College 
Fair held in November of each year is a great opportunity.  Many colleges also visit Manvel High 
School during lunchtime throughout the school year.   

Things to ask representatives: 

Academics 
1. What academic programs are most popular on your campus?
2. Do you offer a major in (the major that you are most interested in studying)?
3. How would you describe the academic workload on your campus
4. Will your campus accept my Dual Enrollment courses or AP courses that I scored a 3 or higher

on the AP exam?

Campus Environment 
5. What makes your college unique?
6. What are the housing options for freshman students?
7. What activities do you offer for freshman students to assist with the transition?
8. What are your security measures on campus?
9. Are there opportunities for internships?

Social Life 
10. What type of extracurricular activities does the college offer?
11. What is the area surrounding the college like?  Is it safe, or near shopping, grocery, etc.?
12. What do students do for fun?  What do students do on the weekends?
13. Are fraternities and sororities a big part of campus life?
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NOTE: 

Students who qualify for free or reduced lunch can receive fee waivers for SAT/
ACT/NCAA/NAIA.  Once you use a testing fee waiver, you qualify for college 
application fee waivers also. 

See Mrs. Foster, Lead Counselor (Front Office) to obtain your fee waiver code. 
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